MunucTepcTBo 0011ero U npodeccuoHaabHOro odpasoBaHus PocToBckoil obmactu
TOCYAapCTBEHHOE OI0PKETHOE MpodecCHoHaIbHOE 00pa3oBaTeNibHOE yupexaeHue Pocrosekoil obnactu
"PocToBCKHil KOJIIEIK MEeTAIII000padOTKU U aBTOCEepBUCca"

PEKOMEH/IOBAHO YTBEPXIAIO
[Megarornueckum Coserom ['BIIOY PO "PKMuA" Hupexrtop I'BIIOY PO "PKMuA"
(npotokoin Ne 7 ot «20» mast 2025 1.) M.H. I'pexoBosioBa

(npukaz Ne 250 ot «10» urons 2025 r.)
YYEBHBIN [IVIAH

OCHOBHOM OBPA30OBATEJIbHOM ITPOI'PAMMBI ITOJAIOTOBKH CIIEIIMAJIMCTOB CPEJJTHEI'O 3BEHA
IO CHEHUAJIIBHOCTHU CPEJHEI'O IPO®PECCHUOHAJIBHOI'O OBPA3OBAHUSA
46.02.01 JoxkymeHTaIlHUOHHOE O0eclieYeHUe YIIPaBJIeHUS U APXHBOBeleHHE

CHICIHUAIMCT IO JOKYMEHTAIIUOHHOMY 00€CIICUCHHUIO YIIpaBJICHUA 1 apXUBHOMY ACITY

(dhopma oOydeHuUs: oUHAast
HOPMATHBHBIN CPOK TMOJTyueHus: oOpa3zoBanus: 2 roaa 10 mecsiiieB Ha 6a3e OCHOBHOTO 00IIEro 00pa3oBaHuUs
€ OCBOEHHMEM Cpe/IHero 001Iero 00pazoBaHusi
POQHIIb TOy4aeMOro mpoheCCUHOHATLHOTO 00pa30BaHMUsI: TyMaHUTAPHBIN
mpuka3 00 yreepxxaeanu GI'OC CI1O 46.02.01
JlokymeHTalmoHHOe obecrieueHue ynpapiieHus u apxuBoBeaenue: 26.08.2022 r. Ne 778 (3apeructpupoano B Muntocte Poccun 30.09.2022 N 70318)
r0J1 Ha4aJia OJITOTOBKYU 10 yueOHOMY tuiany 2025 rox
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1. I'paduk ydyeOHOro nmpomecca

CeHTsdpb 28 OKTSOpH 26 HOs0pH 30 Jexadphb 28 SIHBapb 25 depann 22 MapT 29 anpeJib 26 Maii 31 MIOHb 28 MI0JIb 26 aBryer
1 7 14 |21 IX| 5 12 19 X |29 16 | 23 X1 | 7 14 | 21 XII| 4 11 | 18 1 1 8 15 I |1 8 15 22 1| 5 12 |19 | IV |3 |10 | 17 | 24 | V 7 14 [ 21 | VI| 5 12 |19 vii| 2| 9 16
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TeopeTnyeckoe Vuebnas TIpoussoncTenn TIpomesyTounas Tocynaperseri Tpenmuniomuas
as uToroBas Kanukysiet
OSWCHHE TIpaKTHKa asl MpaKTHKa arrecrauus TIpaKTHKa
arTecTalys
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2. CBoaHbIC 1aHHBIE 10 OIOKETY BpeMeHH (B HeleJIsaX)
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I 39 2 0 0 0 0 11 49
II 34 6 0 0 1 0 11 52
111 15 4 10 4 2 6 10 51
Bcero 88 12 10 4 3 6 32 155
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3. Ilnan yuyeOHOr0 mpomecca

DopMbl IPOMEKYTOUHOI aTTeCTAMH

Yuyebnas Harpyska oy4aiomuxcs (4ac)

Pacnpejiesienne 00s13aTe/IbHOI HATPY3KH 10 KypcaM M ceMecTpam

(4ac. B cemecTp)

Harpyska Bo

ficTBUH ¢

- E = o= ; S== obsi3aTeIbHAs ay}]u‘roprnasl T ype 1l wype [T xeype
= HaumeHoBaHHe HHK/IOB, THCIHILIHH, = = ;;; =, E = E-: som = — == = = =
E npogeccHonaabHbIX Moay.eii, MK, npaktuk :—E - == 2_2‘ = 5 == = == —:)= == z = == ,:;: 3 de N
- = == = S= | == == ; E E ‘=:: ; = ;:: = E Zﬁ E E:E — E 1 cem. 2 cem. 17ceM. 24LeM' 177LeM' 8 cem.
= =z = == = == | == = == [S==Z === = == == 17 wen. | 24 Hen. e e e 24 wen.
== = == | = == |==| = == | =S| === = == | ==
== = | = == Z = = |z==| £ |2 | ==
1 2 3 4 5 6 7 8 9 10 11 12 13 14 15 16 17 18 19 20 23 24
ovz o BEEEIEIAC R A 1 9 4 1 | 1488 |1488 | 12 [1476 | 684 | 744 | 0 0 | 48 0 425 | 569 | 198 284 0 0 1476
M CLMIUTHHBI
Hroro oBsateausie 1 9 4 1 | 1488 1488 | 12 | 1476 | 684 | 744 | 0 0 | 48 0 425 | 569 198 284 0 0 1476
001eo0pa3oBaTe/ibHbIE JUCIHIIHHbI
OVYJ.01  |Pycckuit s13p1k 2 72 72 0 72 36 30 6 34 38 72
OV]1.02  |JIuteparypa 2 144 144 0 144 66 76 2 68 76 144
Oov.03 Maremaruka 4 232 232 0 232 156 70 6 34 46 60 92 232
OVY/1.04  |MHocTpaHHBIH A3bIK 3 144 144 0 144 142 2 68 40 36 144
OVY.05 |Uudopmaruka 2 108 108 0 108 26 80 2 34 74 108
OV]1.06 |Dusuxa 4 108 108 0 108 92 14 2 34 74 108
OV.07  |[Xumus 2 72 72 0 72 30 40 2 34 38 72
OVY/1.08  |buosorus 2 72 72 0 72 40 30 2 34 38 72
OV]1.09 |Hcropust 4 136 136 0 136 84 46 6 38 34 64 136
OVJ1.10  |O6uecTBo3HaHUE 4 144 144 0 144 72 66 6 56 34 54 144
OVY.11 |Teorpadus 2 72 72 0 72 42 28 2 34 38 72
OVY/l.12  |Dusnueckas KynbTypa 1 2 72 72 0 72 12 58 2 34 38 72
OV/.13  |OcHoBbI 6€30MaCHOCTH U 3aIUThl POIHHBI 2 68 68 0 68 20 46 2 34 34 68
WnjuBuIyanbHbIi IPOEKT 2 44 44 12 32 8 18 6 17 15 32
CT.00 ConnajibHO-TyMAHHTAPHBIH UK 4 5 1 500 500 | 60 440 98 328 0 0 16 0 68 0 68 132 38 134 440
CrI'.01 Hcropus Poccun 1 38 38 4 34 24 8 2 34 34
crop  [AmocTpanbIii A3k B HpoGeccHonanLHOl 6 168 | 168 | 22 | 146 140 6 62 20 64 146
JCATCIbHOCTH
CI'.03 besonacHOCTh JKH3HEIEATETLHOCTH 4 78 78 8 70 32 36 2 34 36 70
CT.04 duznueckas KynpTypa 3,4,5,6 6 140 140 18 122 2 120 2 34 34 18 36 122
Cr.05 OCHOBBI GEPEKITUBOTO IPOU3BOJACTBA 6 38 38 4 34 20 12 2 34 34
CrI.06 OcHOBBI (PMHAHCOBOIT FPAMOTHOCTH 1 38 38 4 34 20 12 2 34 34
11.00 S::;m“"“"'" npodeccuona bl 17 | 7 2194 | 1594 | 114 2152 | 520 | 1480 | 792 | o | 58 | 20 | 119 | 295 346 448 574 370 | 2152
OI1.00 O6menpodeccHoHATbHBIH THKJI 8 1 446 446 | 36 482 188 272 0 0 22 0 70 36 102 104 40 130 482
OI1.01 DKOHOMMKA OpraHHU3aLH1 6 52 52 4 48 20 26 2 48 48
W 0 "
OM.02  |Menemrvent 6 S0 [ 50 [ 4 | 46 | 20 | 24 2 Onepatap 5[0 000 "KoMnakya "TeHsgp
OIL.03 ;[H;‘:;q;cr?sgii};ﬂ ITHKa M OCHOBBI OOKYMEHT;MOAMNNCAH SNEKTPOHH DI@{IC ArNabley 22 10 2 34 34
TOCYAAPCTBEHHOE BFOMKETHOE TIPOWECCNOHAJTBHOE 707.25 TTT12 (MSK) CepTiitrikaT U0D5EA3C43954AF8A373C3F8F5ACDF80E4
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OI1.04 ITpaBoBbIe OCHOBBI MPOPECCHOHATBHOI 5 2 2 6 76 50 2 6 36 40 76
JCATCIbHOCTH
HHpopManHoHHbIC 1

OIL05 KOMMYHHKAITHOHHBIC TEXHOJIOTUH 4 72 72 6 66 10 54 2 34 32 66
P m

OrL0e | YecKmmAmIK 4 76 |76 | 6 | 70| 12 | 56 2 34 36 70
B MPO(ECCHOHANBHOI ISATEEHOCTH
NOMITBROTCPHODT

OI1.07 00paboTKa TOKYMEHTOB 2 76 76 6 70 10 58 2 34 36 70
1

OIT.08 OCHOBBI ICHXOJIOTHH 6 40 40 4 36 22 12 2 36 36

OI1.09 Kapneproe monenpoBanne 1 38 38 2 36 22 12 2 36 36

TIM.00 TpodeccHoHATLHBIN LUK 9 6 1748 | 1148 | 78 | 1670 | 332 | 1208 | 792 0 36 20 49 259 244 344 534 240 1670
OcyuiecTB/IeHHE OPraHH3aLHOHHOI0 H

M.01 JOKYMEHTAIIHOHHOI0 obecnedeHus: 5 2 724 724 | 46 678 | 222 396 108 0 16 20 49 83 68 184 294 0 678
JesiTeJIbHOCTH OPraHu3aluH

MK 01,01 |LORYMEHTAIIHORHOE obecrieuenie 5 378 | 378 | 28 | 350 | 186 | 138 6 20 49 83 68 74 76 350
YTIpaBJICHUS
Opranu3zanust paboTs!

MK.01.02 C DJIEKTPOHHBIMHU JIOKYMEHTAMHU 5 56 56 6 50 8 40 2 50 50
Opranuzanus

MJIK.01.03 CEKPEeTapCKOro 00CIyKIUBAHHS 4 80 80 6 74 16 56 2 74 74
JIOKyMEHTaIlMOHHOE 00ecTieueHne KaapoBoit

MJIK.01.04 CtyBbL 5 78 78 6 72 12 58 2 72 72

VILOI YuebHast npakTHKa 4 36 36 36 33 36 3 36 36

01 Ipou3BoacTBeHHAs IPAKTHKA (IO IPODILITI0 5 7 7 7 7 7 1 7 7
CHELMATBHOCTH)
Dk3amen kBanupuKamonHsii [IM.01 5 24 24 24 24 24
Opranuzanus apxuBHOii pa6oTsl o

TIM.02 JOKYMEHTaM OPraHM3aluii pasaHuHbIX 2 3 424 424 | 32 392 110 242 108 0 16 0 0 104 104 88 96 0 392
¢opm cobcTBeHHOCTH

MJIK.02.01 Opranu3anust © HOPMAaTUBHO-IIPABOBbIE 66 66 6 60 36 18 60 60
OCHOBBI APXHBHOTO JieNa ) 6

MIIK.02.02 T'ocynapcrBenHble, My:munna.ﬂbﬂble ApXUBbI 48 48 4 44 24 20 44 44
W apXUBBI OPraHM3aIHi

MK02,03 | METORMKA H IPAKTIKA 130 | 130 | 18 | 112 | 26 | 80 60 52 112
ApPXHMBOBEJICHHS 4 6

MIK.02.04 ObecnedeHne COXPaHHOCTH 48 48 4 44 24 20 44 44
JIOKYMEHTOB

VIL02 VY4eOHast IpaKTHKa 4 36 36 36 33 36 3 36 36

1102 TponsBoACTBEHHAs MPpaKTHKa (110 NPOdHITIO 5 7 7 7 7 7 1 7 7
CIELMATbHOCTH)
Oxk3ameH KBaupuKamonsblii [IM.02 5 24 24 24 24 24
Bbinonenne paéor no pa6ounm

M3 |TPOdeccuam: 21299 2 1 600 | 0 | o |600| o | 570 | 576 | o 4 0 0 72 72 72 144 240 600

JlenronponsBoautens', 20190

"ApxuBapuyc"

VILO3 VyebHast mpakTHKa 5 360 360 357 360 3 72 72 72 144 360

T1I1.03 IpousBoacTBEeHHAs IPAKTHKA 6 216 216 213 216 1 216 216

Orepatap380-000—"KeMAatia—TFer3op”
Ox3amen kanudukamonsslii [IM.03 6 24 . 24 24 24
AOKYMEHT NOANNCAH SNEKTPOHHOW NMOANMNAbIO
B0 roéypy Epodicciidaifiosss2 | 792 | 0 oy §225 10 ARy | 8842y doD8%h3c438unrsa8YhCarstERDFS0E4
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T IpenaunioMHas NPaKTHKA 144
A IlpomexyTounasi aTTecTanus 108 4.
THA.00 ([[ocynapcTBeHHAsi HTOrOBasi aTTECTALUS 216
TUA.01  |[deMOHCTpaLMOHHbIH SK3aMeH 144 4.
THUA.02 3ammTa IUIUIOMHOTO IPOoeKTa (paboThl) 72 4.
ctmmn i MK 612 792 540 792 468 264
Koncynpraiuu Ha yueOHy0 rpymiry 1o 4 yaca Ha OJHOrO 00yYaroIerocst Ha KaxIblil y4eOHbIH roz
yeGHOIf npakTHKK 72 72 108 144 396
TPOH3BOCTBEHHOM MPAKTHKH(TO MPOGHITIO CTICUHATLHOCTH) 144 216
5 360
TocynaperBennasi (MTOroBasi) ATTECTALMS: TP Test B hop TPAUMOHHOT0 FK3aAMEHA U 3AIHThHI MPCUMIIIONHOT MpaKTHKH 144
JIHIIOMHOTO NpoeKTa (padoTer). 5K3aMeHOB 2 4 1 2
KB.9K3aMEHOB 2 1
u¢.3aueToB 3 8 2 7 5 6
3aueToB 1 1 1 1 1
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4. YueOHasi 1 NPOU3BOJACTBEHHAS] MPAKTHKA

Ne i/ HaumeHnoBaHnue Cemectp Henean

VYII1.00 VY4eOHas nmpakTHKa 2,3,4,5 12

[111.00 [IpousBoacCTBEHHAs MPAKTUKA 5.6 10
Bcero: 22
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5. Ilepedens JadopaTopuii, KaGMHETOB, MACTEPCKHUX U JP.

Ne

HaumenoBanue

KaOunernI:

COL[I/I&HI)HO—SKOHOMI/ILICCKI/IX 1 yInpaBJICHUYCCKUX JUCHUTIINH

I/IHOCTpaHHOFO s3bIKa B HpO(I)eCCPIOHaJ'ILHOﬁ JACATCIIBHOCTH

Pycckoro si3bika B mpodecCHOHANBbHOM AesITeIbHOCTH

IIpaBoBoro obecredeHus MpohecCHOHATBHON AEITETFHOCTH

JIOKyMEeHTaIOHHOr0 00ecIIeueH s YIIpaBIeHHs

ApxuBOoBeIeHUSA

IIpodeccroHanbHON ITUKH U OCHOB JIEJIOBOTO OOILICHHUS

OpraHu3anyy CeKPeTapcKoro 00CITyKUBaHUS

Nel Re ol BN Ko i RO, JU SNy LOST § O3 ol

bezonacHoct KUBHECACATCIIBHOCTU

JlabopaTopuu:

KomnbrorepHoii 00pabOTKH JTOKYMEHTOB

I/IH(I)OpMaHI/IOHHBIX 1 KOMMYHUKAIITMOHHBIX TEXHOJIOTHIA

ApPXUBHOTO Jiena

Opranu3anuy paboTH ¢ TOKYMEHTaMHU

CHcTeM HIEeKTPOHHOT0 JOKYMEHT0000poTa

N[ |WIN|—

YyueOHas KaHIEIAPUS

CnopTHBHBIII KOMILIEKC:

CHopTUBHBIH 3aJ1

3aasbl:

AXTOBEIH 3a11

bubnnoTeka, YuTaNbHBIN 3aJ1 C BEIXOOM B ceTh MIHTEpHET
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6. IlosicHuTeEJIbHAA 3AIIUCKA

Hacrosiuii yueOHbIN MJIaH TOCYIapCTBEHHOIO OIO/HKETHOrO0 MPO(PECCHOHANBHOTO  00pa30BaTENbHOTO YUPEKICHUS
PocToBckoit o0nactu «PocToBCKHi KoMK METAIIO00pa0OTKY U aBTOCEPBHCA» pa3padOTaH Ha OCHOBE:

- denepanbHbIil TOCYAapCTBEHHBIM 00pa30BaTENbHBIN CTaHIAPT CPEAHETO MPO(ECCHOHANIBHOTO 00pa30BaHMs IO
cnenuanbHoctd 46.02.01 JlokyMeHTallMOHHOE OOEeCIeueHHEe YIMpaBICHHUS M apXUBOBEICHUE, YTBEPKIACHHOTO MPHUKA30M
MunucrepctBa oOpazoBanuss U Hayku Poccuiickoir ®enepamuu ot 26 asrycra 2022 1. Ne 778 (3apeructpupoBaH
MunucrepcTBoM roctuninu Poccuiickoit @eneparun 30 centsaops 2022 r., peructparnoHabiii Ne 70318),

—  denepanbHOro rocy1apCTBEHHOT0 00Pa30BaTENbHOIO CTaHAapTa CPEIHETO oOuiero oOpa3oBaHus (TIpuUKa3
MunobOpHayku Poccnu ot 17.05.2012 r. Ne 413) (B pea. [Ipuka3zoB Munoopraayku P® ot 29.12.2014 N 1645, ot 31.12.2015 N
1578, ot 29.06.2017 N 613, Munnpocsemenuss P® or 24.09.2020 N 519, ot 11.12.2020 N 712, ot 12.08.2022 N 732, ot
27.12.2023 N 1028)

— IIpukaza MunucrepctBa IlpocBemenusi Poccuiickoit ®enepaumu ot 24 aBrycra 2022 r. Ne 762 «O06
YTBEPXKJICHUH TIOpPSAJKA OpraHu3allid M OCYUIECTBJIEHUS O0Opa30BaTENbHOW JIEATEIBHOCTH IO 00pa3oBaTelIbHBIM
porpaMMaM CpeiHero nmpodeccHoHaIbHOro odpaszoBanus» (B pen. I1pukaza Munnpocsenieaust PO ot 20.12.2022 N 1152)
3apeructpupoBano B Muntocte Poccuu 21 centsiops 2022 r. N 70167,

—  IIpukaza Munuctepctba [Ipocsemenus Poccuiickoit deneparuu ot 08 Hosi0ps 2021 1. Ne 800 «O6 yTBep)KaeHUU
[lopsinka TpoBeNEeHHS TOCYJAPCTBEHHOW HMTOTOBOM aTTeCTallMM 1O 00pa3oBaTElbHBIM  IpOrpaMMaM  CPEIHETrO
npodeccruonanbHOT0 00pa3zoBanus» (3apeructpupoBad MunncrepctBoMm toctuniuu Poccuiickoit deneparuu 07 gexadbps 2021
I., peructpannonusiii Ne 66211);

—  Ilpuxkas MunoOpHayku Poccun Ne 885, MuHnpocBemnieHus Poccun Ne 390
ot 5 aBrycra 2020 r. «O nmpakTHYecKoi MOArOTOBKe o0ydarommxcs» (BMecte ¢ «[lonokeHrneM o mpakTHYECKON MOATOTOBKE
oOyyaromuxcsi»; (3apeructpupoBad  MuHHCTEpCTBOM tocTuiiuu Poccuiickoit ®epeparuu 11 centsaops 2020 r.,
peructpanroHubid Ne 59778);

—  Ilpukaza MunuctepctBa IIpocBemenust Poccuiickoit @enepanuu ot 14.07.2023 1. Ne 534 «O06 yTBep)aeHUN
nepeunst nmpodeccuid paboyux, MOJDKHOCTEH CIIyKallluX, 0 KOTOPBIM OCYIIECTBIACTCS MpodeccuoHanbHOe 00y4deHue (B
penakiuu [Iprkazos Munnpocsemieaus PO ot 29.02.2024 Ne 136, ot 05.11.2024 Ne 768) (3apeructpupoBan B MuHIOCTE
Poccuu 14 aBrycra 2023 r. N 74776);

JOKYMEHT MOZMUCAH SMEKTPOHHOM MOAMUCHIO

OBPABOBATEJJbHOE YYPEXXAEHWE POCTOBCKO OBJIACTU
"POCTOBCKWUU KOJITEQK METAJIJTIOOBPABOTKU U ABTOCEPBUCA",
'pexoBoaoBa MapuHa HukonaesHa, AupekTop
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—  IlpumepHoii ocHOBHOH o0Opa3oBaTeNbHOM TMporpaMmbl  crenuanbHocTH  46.02.01  JlokyMeHTaImoHHOE
obecrieueHue ynpapiaeHus u apxuBoseaeHue 2021 rog;

—  IImcema Munucrepctsa IIpocsemenus Poccuiickoit @enepanuu JlenapraMeHT ToCyJapCTBEHHOW MOJINTUKHU B
chepe cpemHero mnpodeccuoHATBHOTO o00pa3oBaHuss u mpodeccronamsHoro obOyderus ot 01.03.2023 Ne 05-592
«PexoMeHganmu Mno peajn3aluu CpeaHero oOmero oOpa3oBaHMs B IMpEJenax OCBOCHHS 00pa3oBaTEIbHOW MPOrpamMMBbI
CpeaHero npogecCHOHATBHOTO 00pa30BaHU.

OPT'AHM3AIS YUYEBHOI'O ITPOIIECCA U PEXXUM 3AHATHH:

VY4eOHbli roJ] HAUMHAETCS | CEHTAOPS U 3aKaHUMBAETCSI COMIACHO TpauKy ydyeOHOTro mporiecca.

Y4eOHbIi TOJ] COCTOUT U3 JBYX CEMECTPOB.

[Ipo1omKUTENEHOCTS YU€OHOM HEJIeTH — MECTUIHEBHAS.

AKaJqeMHUYeCKU Yac yCTaHABIUBAETCA MPOJAOJIKATEIBHOCTBIO 45 MUHYT.

O0bem 00s3aTeNIbHON yueOHOM HArpy3Kd cocTaBisieT 36 4acoB B HENENI0; MAaKCUMaJbHBIM — 54 4yaca B HeENEIIo,
BKJIFOYAIONINI B ce0s BCE BUIbI ayAUTOPHOM U BHEAYTUTOPHOM (caMoCTOsATEIbHOM) yueOHoM padoTh! 1o ocBoenuto [TIICC3.

[Ipy npoBeaeHWHM NPAKTUUECKUX 3aHATHH U Ja0OpaTOPHBIX paboOT JOMycKaeTcsl JejeHWe Ha MOATPYMMbl 0
nuciurinaaM 1 MJIK B cOoTBETCTBUM C perieHrneM MeToIMUeCKOro COBETa KOJUIEKA.

OO0muit 00beM KaHHWKYJISIPHOTO BpeMEHU B y4eOHOM Tojy cocTaBisier: Ha 1-2 kypcax — 11 Henens, Ha 3 kypce — 10
HEJZIeNIb, B TOM YHCJIC JIBE HEJIEJIU B 3UMHUN NIEpUO; Ha 4 Kypce — 2 HEAENH.

Koncynpranuu (B xonnuecTBe 4 yaca Ha OJTHOIO OOy4Yarollerocsi B TOJ) MPOBOISATCS CBEPX YCTAaHOBJIECHHOW y4eOHOM
Harpy3kd M HE YYUTBIBAIOTCS MPU pacueTre 00beMOB yueOHOro BpeMeHu. DopMbl MPOBEACHUSI KOHCYJIbTAIIUN — TPYIIOBBIE,
WHIMBUYaJIbHbIC.

[lepnoaMYHOCTh MPOMEKYTOUHOM aTTECTAllUU OMpPENeNsieTcs KaJlleHIapHbIM rpadukoM attectanuil. [Ipomexxyrounas
aTTeCTaIus IPOBOIUTCS B (hopmax:

3a4eThl — D MIT.;

muddepeHnpoBaHHbIe 3a4eThl — 31 mIT.;

9K3aMeHBI — 12 MIT., B TOM 4YHClie 2 KOMIIEKCHBIX;

KBATH(PUKAIIMOHHBIE 3K3aMeHbI 110 npodeccnoHanbHbIM Moy siM [IM.01, [TM.02 u [IM.03.

Onepatop 340 000 "Komnanus "TeH3op"
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Kowmrmekcupiii sx3amen BmrodaeT B cedst MJIK. 02.01 Opranuzanust ¥ HOpMaTUBHO-TIPABOBBIE OCHOBBI ApXUBHOTO JIeJIa
u M/IK. 02.02 T'ocynapcTBeHHbIE, MyHHUIIUTIAIbHBIE APXUBBI U apXUBBI OpraHU3allii — MPOBOJUTCA B (pOpME YCTHOTO OTBETA
Ha dK3aMeHaIMOHHBIE OMIeTHI, BKItouaronue Bomnpock! mo MJIK. 02.01 u M/IK. 02.02.

Komnnekcupiii sk3amen BkimrouaeT B cebs MJIK. 02.03 Meroauka u mpaktuka apxuBoBeneHus u MJIK. 02.04
ObecrnieueHre COXPAaHHOCTH JIOKYMEHTOB — TMPOBOAMUTCS B (OpME YCTHOrO OTBETa Ha JK3aMEHAI[MOHHbIC OWIIETHI,
BKJtovaromue Bornpock! o MJIK. 02.03 u MJIK. 02.04.

Kypcosoii npoekt no guctuumumae: MJIK.01.01 JokyMeHTaIimoHHOE 00eCTIeUeHUE YIPaBICHUS.

Cucrema TEKyIIero KOHTPOJS BKIIOUACT Ciemyrontue (OpMBI: YCTHBIN OIPOC; BBIOJTHEHHE MUCHbMEHHBIX JTOMAITHUX
3aJlaHul, pacyeTHO-rpaMUYECKUX 3aJaHHUi, MpPEe3eHTAlUWM; 3allUTa KYpPCOBBIX palOT; BBITOJHEHHE KOHTPOJBHBIX paloT;
TeCTUpOBaHUE (MUCHbMEHHOE WM KOMIIBIOTEPHOE); KOHTPOJIh CAaMOCTOSITEIBHON pabOThl CTYJEHTOB (B MUCHMEHHOW WIH
YCTHOU (popme) U T.1.

VYyeOHasg U NMPOU3BOJACTBEHHAS] MPAKTUKHU MPOBOJATCS MPU OCBOCHUU CTyACHTaAMU MPOPECCHUOHATBHBIX MOAYJEH Kak
KOHIICHTPUPOBAHO, TaK U paccpenotrodyeHo. [IpousBoacTBeHHas (mpeaaAUIUIOMHAas ) IPAKTUKA MTPOBOJUTCS KOHIIEHTPUPOBAHO.

OO0beM BpeMeHH Ha MPAKTUKU PACTIPE/IEIICH CIEAYIOIINM 00pa3oMm:

— yueOHas npakTuka — 12 Henenb;
— TIPOMW3BOJICTBEHHAS MpaKTHKa (TIpaKTUKa 1Mo npodwmto cienuanbHocTh) — 10 Hemenn;
— TMPOU3BOACTBEHHAS MpaKTHUKa (MPEIAUIIIIOMHAs MTPAKTUKA) — 4 HEICIIH.
O0BeM  MpakTUYECKOW TMOJATOTOBKM  CTyAEHTa: ydyeOHas U IPOU3BOJICTBEHHAs MPAKTHKA, 1a00paTOpHBIE U
PAKTHYECKHUE 3aHSATHS, BBHIMOJIHEHHE KYPCOBBIX PalbOT (KypcoBOe MpOeKTHpoBaHHE) cocTaBisieT 64% ot obmero odobema
BpPEMEHH, OTBEJICHHOT'O Ha TEOPETHUECKOE 00yUeHUE U MIPAKTUKY (T1/3, TPAKTUK, KypcoBoe mpoekT = 2820 u / Bcero 4428 4.)

OBIIEOBPA30BATEJIBHBIN ITUKII:

OO6mieoOpa3oBaTebHBIA UK OCHOBHOW Mpod)eCcCHOHANBHONW 00pa30BaTeIbHON TMporpaMMbel  cHOpMUPOBAH B
COOTBETCTBHUH CO CJICIYIOITUMU HOPMATUBHBIMH IOKYMEHTAMHU:

—  ®@enepansHbiM 3akoHOM Poccuiickoit denepaunu ot 29 nexabps 2012 r. Ne 273-03 «O6 o6pa3zoBaHuMu B
Poccuiickon @enepaunmy;

- (DeﬂepaHBHBIM rocyaapCTBCHHbBIM O6paSOBaTeJ'IBHBIM CTaHgapToOM CpPCOHCTO 06H_ICFO O6pa3OBaHI/I$I (HpI/IKaS
MI/IHO6pHay1(I/I Poccun ot 17052012 r. Ne 413), Onepatop 3/10 000 "KomnaHus "Tensop" —
JIOKYMEHT MOZMUCAH 3MEKTPOHHO MOAMUCHIO
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— Ilpukaszom MunucrepctBa IlpocBemenuss Poccum ot 12.08.2022 1. Ne 732 «O BHeceHMM H3MEHEHHUU B
denepanbHbI TOCYIapCTBEHHBIM 00pa30BaTENbHBIN CTaHAAPT CPEIHEro OO0IIero oOpa3oBaHUs, YTBEPKIACHHBIM MPUKA30M
MunucrepctBa oOpazoBanus U Hayku Poccuiickoit ®enepanuu ot 17 mas 2012 r. Ne 413» (3apeructpupoBano B MuHiocte
Poccun 12.09.2022 Ne 70034);

—  IlpumepHO OCHOBHOHM 00pa30BaTEIHHOM MPOTPAaMMON CpemHero obmero odpazoBanus. //Ono0peHa penieHrnemM
dbeneparbHOTO y4eOHO-METOINYECKOTO 00beIMHEHHUS 10 001IeMy 00pa3oBaHuto (TpoTokoi oT 28 utons 2016 1. Ne 2/16-3);

— IIucema MunucrepctBa [IpocBemienuss Poccutickonn @enepannu lenapraMmeHT roCcyJapCTBEHHOW MOJUTUKU B
chepe cpemHero mpodeccuoHalbHOrO0 oOpazoBaHus U mnpodeccuoHanbHoro ooOydenus oT 01.03.2023 Ne 05-592
«PexoMeHganmu Mo peajus3aluu cpeaHero odiiero oOpa3oBaHusi B Ipelesiax OCBOEHHUs 00pa30BaTENbHON MPOrpaMMBbl
cpenHero npohecCuoHaIbHOTO0 00Pa30BaAHUS.

HopmaTuBHBIM CpPOK OCBOEHHUSI OCHOBHOM MpPOQECCHOHATILHON 00pa30BaTEIbHOW MPOTPaMMbl IO CIEIHAIBHOCTH
CpellHero MpoQeCcCHOHATLHOTO 00pa30BaHUs MPHU OYHOU (hopMe MOTydeHus: oOpa3oBaHUs IS JIKI, oOydarommxcs Ha 0ase
OCHOBHOT'O O0IIIeT0 00pa3oBaHus, yBeIMUUBaeTCs Ha 52 Hegenu (mpu 00si3aTeIbHOM yueOHOM Harpy3ke 36 4acoB B HEJENIO)
U3 pacyera:

— TeopeTtnueckoe oOydeHue — 39 Henens;
— TMPOMEXKYTOYHAs aTTeCTaIs — 2 HEIeIu;
— KaHMUKyJsIpHOE BpeMms — 11 Henenb.

B pamkax uacoB aucuuruiiHbl WMHAMBUAYanbHBINM MPOEKT, YYEOHBIM IUTAHOM MPEIYyCMATPUBAETCS BBITIOJIHEHHE
WHIUBUIYAIBHBIX TPOCKTOB TI0 TMPOQGUIHHBIM HAMpaBICHUSM: OOIICCTBO3HAHWE, WHOCTPAHHBIN SI3bIK, JIMTEpaTypa,
NPEAYCMOTPEHO NMPOoheCCHOHATBHO-OPUEHTUPOBAHHOE cojJiepKaHue. MHANBUTyaTbHbBIN MTPOEKT BBIMOJIHAECTCS 00y4YarOIIMMUCS
CaMOCTOSITEJILHO TIOJI PYKOBOJICTBOM IMPEIOaBaTelia M0 BHIOPAHHON TeMe U 3allUIIacTCs Ha 3aKIIOYUTEILHOM 3aHSITHU
JTUCITUTITHBI.

B pamkax npoexma «Buedpenue memoouk npenodaganusi 0oueoopazosamenbhblx oucyuniuny 6 cooepxcanue OVJ[.10
Obwecmeosnanue unmezpuposanvl memvl Ooucyuniurn OI1.01 Oxonomuxa opeanuzayuu, OII1.04 Ilpasosvie ocho6vbl 6
npogheccuonanvHou dessimenvHocmu 6 ooveme 3 uacos, 6 cooeporcanue OV/[.04 Huocmpannolil A3b1K UHMESPUPOBAHBI MEMbL
oucyunaun OI1.03 IIpogeccuonanvuas smuka u ocHogwvl 0enogozo oowenus, OI1.05 Ungopmayuonusie u KOMMYHUKAYUOHHDBLE
mexHono2uu 6 0oveme 5 4acos.

OGOPMUNPOBAHUE BAPUATUBHOU YACTHU: Oneparop 30 000 "Komnanus "Tenzop"
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B cooTBeTcTBMM C TPEIIOKECHUSIMH M COIVIACOBAaHHMEM C pabOTOAaTesIMM dachl BapuaTHBHON dvactu (886 4.)
pacrpeiesieHbl ClIeTyIIMM 00pa3oM:

CouuajJTbHO-TYMAHUTAPHBIN HUKJI:

6 yacoB CI'.02 MlHocTpaHHBIH SA3bIK B TPOPECCUOHAIBHON JAESTEIbHOCTH

O6menpodeccnoHANbHBIM UK

BBeneHbl IMCUMILINHBI:

36 gacos OI1.08 OCHOBBI ICUXOJIOTHH

36 gacos OI1.09 KapsepHoe MoaenmupoBaHue

/lo0aBJieHBbI YaChl HA U3y4YeHHe JUCHUIINH:

14 gyacos Ha OII1.01 DxoHOMMKA OpraHU3aAU

12 gacoB Ha OI1.02 MeHemKMEHT

6 yacoB Ha OI1.04 ITpaBoBbIe OCHOBBI MPOPECCUOHATBHON AEATENBHOCTH

IIpodeccuonanbHbIE MOTYJIN:

132 yaca na MJIK.01.01 JIokymeHTalimoHHOE 0OECIIEUeHHE YIIPaBICHUS

16 vacoB na MJIK.01.02 Opranusanus paboThl C SJEKTPOHHBIMU JJOKYyMEHTaAMU

22 yaca va MJIK.01.03 Opranuzaiusi cekperapckoro o0cmyKuBaHus

20 gyacoB Ha MJIK.01.04 JlokymeHTallMOHHOE 0OecrieueHre KaapOBOU CITyKObI

26 yacoB Ha MJIK.02.01 Opranu3zaiusi 1 HOpMaTHBHO-TIPABOBBIE OCHOBBI ApXUBHOTO JIeJia

10 yacoB Ha M/IK.02.02 I"'ocynapcTBEHHbIE, MyHULIUITAIBHBIE APXUBBI U APXUBBI OpraHu3alui

36 gacoB Ha M/IK.02.03 MeToanka 1 mpakTUKa apXHUBOBEICHHUS

10 yacoB nHa M/IK.02.04 Ob6ecnieueHre COXpaHHOCTH JOKYMEHTOB

288 yacoB Ha YII.03 YuebOnas npaktuka [IM.03

36 yacos Ha III1.01 IIpousBoncrBenHas npaktuka o [IM.01

36 yacos Ha [1I1.02 [IponsBoactBeHnHas npaktuka no 11IM.02

144 gaca na I1I1.03 IIpousBoacrBeHnHas npaktuka no 11IM.03

®OPMBbI I[TPOBEJIEHU S TOCYJJAPCTBEHHOM UTOI'OBOM ATTECTALIMMU:
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@opmoii npoBeneHHs ['oCynapCTBEHHONM HWTOTOBOM aTTECTAllMU SBIIETCS Clada JIEMOHCTPALMOHHOTO JK3aMEHa U
3aIUTa JUIIOMHOTO TIpoeKTa (paboThl).

Ha nmoarotoBky AumiIoMHOTO TpoekTa (paboThl) OTBOAUTCS 4 HEACH, a €€ 3allliTa MPOBOAUTCS B TCUCHHUE 2 HEMICIIb.
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