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1. O01mue moJ10KeHus

1.1. Hacrosmii [Topsinok opmupoBanusi, BEASHUS U XPAHESHUS JTUYHBIX €I
00y4Jaronuxcsi TOCyIapCTBEHHOTO OI0HKETHOTO MPOGheCCHOHATBHOTO
oOpa3zoBaTenbHOro yupexaeHus PoctoBckoii o6mactu «PoCTOBCKMIA KOIIEIK
MeTaoo0paboTku U aBTocepBucay (fanee — [lopsinok) onpenenseT TpedOBaHU K
(opMUPOBaHNIO, BEACHUIO U XPAHEHUIO JIMYHBIX JI€J1 00yJaronXCsl
roCy/1apCTBEHHOI'O OIOP)KETHOTO MPOPECCUOHANIBHOIO 00pPa30BaTEILHOTO
yupexaeHust PocroBckoit oomnactu «PocTOBCKUI KOJIEIK METAIII000paObOTKU 1
aBTOCepBHCcay (nanee — Komiemk)

1.2. Tlopsnok pa3paboTaH B COOTBETCTBUH C:

- @enepanbHbIM 3aKOHOM OT 29 nekabpst 2012 r. Ne 273-D3 «O6 oOpazoBaHuu B
Poccniickont @enepanun»;

- @enepanbHbIM 3aKOHOM OT 27 urosst 2006 1. Ne 152-D3 «O nepcoHanbHbIX
TAHHBIX»;

- npukazoM MunoopHayku Poccun ot 23 stHBapst 2014 r. Ne36 «O06 yTBepx)aeHUN
[lopsinka nmpuema Ha 00y4YeHue 10 00Pa30BATENBHBIM IIPOrpaMMaM CPEIHETO
MPO(PECCUOHAIBHOTO 00pa30BaHUY;

- npukazoM Munoopuayku Poccun ot 25 okTs10psa 2013 1. Ne 1186 «O06
yTrBepkIeHnHU [lopsiika 3aronHeHus, yueTa U BblJa4d JUILUIOMOB O CPEIHEM
npo¢hecCUOHATFHOM 00pa30BaHUU U UX JAyOJIMKATOBY;

- mpukazoM Muno6puayku Poccuu ot 5 anpens 2013 1. Ne 240 «O6
YTBEpKACHUU 00pa3LOB CTYACHUECKOT0 OUIeTa JIIsl CTY/IEHTOB M 3a4E€THOM
KHIKKHU JJ1 CTYJIEHTOB (KypCAaHTOB), OCBAaUBAIOLINX 00pa30BaTeNIbHbIE
IpOrpaMMBbl CPEeIHErO MPO(HECCHOHATIBEHOTO 00pa30BaHUDY;

- nocrtadoBiieHueM [IpaBurensctBa PO ot 14 aBrycra 2013 r. Ne 697 «O6
YTBEPKJICHUH MEPEYHS CIEUATbHOCTEN U HAIIPABJICHUI MOATOTOBKH, IIPU IIPHEME
Ha 00y4eHHE MO KOTOPHIM MOCTYMAIOIINE POXOAAT 00s3aTEIbHbIE
MpeABapUTENIbHBIE MEAUIIMHCKAE OCMOTPHI (00CIIeTIOBaHNs) B MOPSIIKE,
YCTaHOBJICHHOM IPH 3aKJIFOUEHHH TPYJI0BOTO JOTOBOPA MUJIH CIIy>KEOHOTO
KOHTPaKTa [0 COOTBETCTBYIOLIEN JOJKHOCTH MM CHIEIUATIBHOCTI;

- npukazoM Munoopuayku Poccuu ot 10 peBpans 2017 r. Ne 124 «O6
yrBepxaeHuu [lopsaka nepeBoja o0yyaronuxcs B Apyryro OpraHusaliuio,
OCYIIECTBIISIOLIYIO 00pa30BaTEIbHYIO JEATEIBHOCT 0 00pa30BaTeNbHBIM
IporpaMmam CpeHero npopecCHOHaNbHOIO U (UJIN) BBICIIETO 00pa30BaHUsY;

- mpukazoM Munzapascorpa3sutus Poccun ot 26 aBrycra 2010 1. Ne 7611 «O06
yTBepxkaAeHUU EnnHOro KkBanupukanruoHHOro CIIpaBOYHUKA JOKHOCTEH
PYKOBOJMTENEH, CIIEUAINCTOB U CITyKaluX, pa3aen «Kpanudukanuonnsie
XapaKTEPUCTUKU JODKHOCTENH paOOTHUKOB 00pa30BaHUS»Y;

- npukazoMm munuctepctsa [Ipocsemenuss CCCP ot 30 gexadpst 1980 r. Ne 176
«O BBeneHuu B AeiicTBue [lepednst JOKyMEHTOB CO CPOKaMU XpaHEHUS
Munucrepctsa npocseiennss CCCP, opraHoB, yUpeKI€HAN U OpraHUu3aui
CUCTEMBbI MPOCBEILLICHUSY;

- IlepeunemM TUNOBBIX JOKYMEHTOB, 00pa3yIOIIUXCS B J€ATEIbHOCTH
TOCKOMHUTETOB, MUHUCTEPCTB, BEIOMCTB U JAPYTUX YUPEKIACHUM, OpraHu3aluii,
MPEANPUATHN, C YKA3aHUEM CPOKOB XpPaHEHMs, yTBEPkKACHHBIM HauansHuKOM
I'maBuoro apxuBHoro ympasienus npu CoBere Munuctpo CCCP 15 aBrycra
1988 rona.



1.3. JIuunble Aena o0ydyaronmxcs OTHOCATCS K JOKYMEHTaM, COACpKaIIUM
MEePCOHANIbHBIX JaHHbIe. [lepedeHnb JOMKHOCTHBIX JIUII, TOMTyCKaeMbIX K paboTe C
JTUYHBIMHA JIeJIaMU 00yYaroIINXCs, CTPOTO OTpaHUYeH TPeOOBaHUSIMH MyHKTa 3.3
Hacrostiero [lopsaka. Jluta, BHHOBHBIC B HAPYIIICHUH HOPM, PETYJIUPYIOITIX
MoJTy4eHue, 00paboTKy, epeaady 1 3aiuTy MepCOHATBHBIX JaHHBIX
00y4Jaronuxcsi, HeCyT TUCIUIUIMHUPOBAHHYIO U aIMUHUCTPATHUBHYIO
OTBETCTBEHHOCTH COTJIACHO (heZiepaabHOMY 3aKOHOIaTENbCTRY.

1.4. Tlo odurmansHOMY TpeOOBaHHIO MPEJACTABUTENCH OPTaHOB UCTIOTHUTEIHLHOM
BJIACTH W TOCYJapPCTBEHHBIX opraHoB Poccuiickoit deaeparuu, 0ohOpMICHHOMY B
YCTaHOBJICHHOM TIOPSAKE, M3 JIMYHOTO Jiejia 00yJaroIerocss Mo>KeT ObITh epeana
nHpopMaIus B 00beMe, He TIPEBHIIAIOIIEM 00beM 3allpaliiBaeMbIX CBEICHHM.
[TuceMeHHOE pa3pelieHue Ha MPeIoCTaBIeHne HHPOPMAITUHU U3 JIMYHOTO Jeia
oOyuatomerocs aaet aupekrop Kosuremka uiam Iuiio, UM yIOJTHOMOUYEHHOE.

2. ®opMHUpPOBaHUE JUYHBIX A€/ 00yYAKIIHXCS

2.1. ®opmupoBaHUE JTUYHOTO JIeja 00yUYarOIIerocs OCYIIECTBIISICTCS Ha dTare
npueMa JOKyMEHTOB nocTynaromux B Kommemxk.

2.2. ®opMHUpOBaHUE JTMYHOTO JeJia OCYIIECTBISIET OTBETCTBEHHBIN CEKpETaph
MIPUEMHON KOMUCCHUH, KOTOPBI Ha3Ha4YaeTcs npukazoM aupektopa Komiemxa.
2.3. JIuunoe neno ¢popMupyeTcsi Ha KakI0ro nocTymnatomiero B Komnemk u 1o
3auncieHus xpanurcs B [Ipuemuon komuccun. Iloctynaromemy npu tmaHOM
MPEACTABICHUH TOKYMEHTOB BBIIAETCS paCIUCKa O IPUEME JOKYMEHTOB.

2.4. Tlocne 3aunicieHust 00y4YarOUUXCsA UX JTUYHBIE JIeJia OTBETCTBEHHBIM
CeKpeTapeM NpUEeMHONM KOMUCCHUH TepeaatoTcs B yueOHyto yacth Kosuemxka He
no3Hee, ueM 3a 5 pabouux qHel 10 Hayaia yueOHoro roja. OTBETCTBEHHOCTbD 32
JanbHeIIee BeIeHUE U XpaHEHHUE JIMYHBIX JIeJT 00yJaronuXcsi Bo3jiaraercs Ha
cekperaps yudeOHOH JacTu.

2.5. CdhopmupoBaHHOE TPUEMHON KOMHCCHEN TMYHOE S0 00ydaroerocs Ha
MOMEHT Tepelayi B Y4EOHYIO YacTh B 0053aT€IbHOM TIOPSJIKE JIOJKHO COJIEPKATh
CJIeIyIOIUe JOKYMEHTBI:

OTIHUCH BJIOKEHHBIX JIOKYMEHTOB;

3asiBJIeHUE O npueme Ha oOyuenue B Komnemxk

KOIHIO IOKYMEHTA, YJIOCTOBEPSIFOUIETO JUYHOCTh, TPaXAaHCTBO;

OpUTHHAJI TOKYMEHTa 00 00pa30BaHuM U (WJIN) JOKYMEHTa 00 00pa30oBaHUU U O
KBaJu(UKaLnu;

- 3aBEpEHHBbIN B YCTAHOBJICHHOM MOPSIJIKE MEPEBOJ] HA PYCCKHI SI3bIK JOKYMEHTA
MHOCTPAHHOTO ToCyAapcTBa 00 00pa30BaHUU U MPHUIIOKEHUS K HEMY (7151
WHOCTPAHHBIX TPAK]IaH)

- CBUJETEIHCTBO O MPU3HAHWY WHOCTPAHHOTO 00pa30BaHUs (711 MHOCTPAHHBIX
TpaKJaH B CIydae HEOOXOIMMOCTH TIOITBEPKACHUS YPOBHSI 00pa30BaHMsI,
MOJTy4aeMoro 3a py0eKoM, pOCCHIICKOMY B COOTBETCTBUU CO cTaTtheit 107
®denepanbHOTo 3aKk0HA OT 29.12.2012 1. No273-D3 «O06 oOpazoBaHuu B
Poccuiickoit @enepanun»);

- KOIHH JOKYMEHTOB WJIM MHBIX JI0KA3aTeJIbCTB, TTOATBEPKIAOITUX
NPUHAIIIEKHOCTh COOTEUECTBEHHUKA, TPOKUBAIOIIETO 32 PyOEKOM, K TpyIIaMm,
npeaycMOTpeHHbIM cTathell 17 denepanbHoro 3akoHa ot 24 mas 1999 r. Ne 99-®3
«O rocynapctBeHHol nonutuke Poccuiickoin denepanuu B OTHOIIEHUH
COOTEYECTBEHHUKOB 32 pyOeKOM»;



- JIOKYMEHT, MOATBEP>KJAIOIINNA HHBAMIHOCTD UM OTPaHUYCHHbIE
BO3MOKHOCTH 37I0POBbsI, TPEOYIOIIHE CO3aHus OCOOBIX YCIOBHI IS CIayuH
BCTYNUTEIHHBIX UCTIBITAHUN (TTPU HAIMYWW TAKOBBIX COTJIACHO MyHKTY 29
[Topsinka npuema Ha 00y4YeHHUE N0 00PA30BATENBHBIM IIPOrPpaMMaM CPEIHETO
npodeccuoHaNTbHOTO 00pa30BaHus, YTBEPKACHHOTO NMprUKa3oM MuHOOpHAYKH
Poccum ot 23.01.2014 1. Ne 36) u nanpHeinero oOy4eHus;

- CIIPaBKY O MPEIBAPUTEIHLHOM METUIIMTHCKOM OCMOTpE (ISl MOCTYMAOUINX Ha
CIeIMaIbHOCTH, NIepeUrCclieHHbIe B TocTaHoBNeHuu [IpaBurenscTBa Poccuiickoi
®enepanuu ot 14 aBrycra 2013 r. Ne 697);

- JIOKYMEHTBI, TOJATBEPKAAIOUINE IOPUANUECKUIN CTaTyC JeTel — CUPOT U JIeTeH,
OCTaBIIMXCA 0€3 MONeYeHUs! pOJUTENECH;

- pe3yJbTaThl BCTYMUTENIbHBIX UCTIBITAHUHN (11 MOCTYIAIOMINX Ha
crenuaibHOCTH, 0003HaUYeHHbIE B I1. [lopsika npueMa Ha 00ydeHue Mo
00pa3oBaTeNbHbIM IPOrpaMMaM CPeTHEro MPOPECCUOHAIBHOTO 00pa3oBaHus,
YTBEpXKACHHOTO pukazoM Munobpuayku Poccuu ot 23.01.2014 1. Ne 36);

- coryiacue Ha 00pabOTKy MEePCOHATBHBIX IAHHBIX;

- 4 dororpaduu;

- 10oroBOop 00 00pa3oBaHMM (B Cydyae MOCTYIUICHUS Ha OOyYEHHUE 3a CUET CPEJICTB
(pU3HUECKUX WU IOPUANYECKUX JIUIL);

- KOIIMIO JIOTOBOpPA O LEJIEBOM O0yUYEeHHH (B CIy4ae 3aKII0YEHUsS JOTOBOpa O
LI€JIEBOM O0YyUEHUHU MEXY MOCTYIAOLIUM Ha 00pa30BaTENbHYIO IPOrpaMMy
cpeaHero npogecCuoHaIbHOr0 00pa30BaHUs U OPraHOM IrOCYAapCTBEHHON BIACTH
cyonekTa Poccuiickoit denepanny, opraHoM MECTHOI'O CaMOYIIPABIICHUS WIIN
OpraHU3aluen ).

2.6. JIoKyMEHTBI, TOATBEPKAAIOIINE IOPUIUYECKUIN CTATyC IETEH-CUPOT U JETEH,
ocTaBLIUXCs 0€3 MONEYEHUs! pOAUTENEH, MOTYT BKJIAIbIBATHCS B JINYHOE AEIIO
oOyuarolerocs nocje 3a4ucieHus B cllydyae BOSHUKHOBEHUS MpaBa Ha
MpeaocTaBieHne 00yJarouemMycs JIbroT coriacHo depepanbHOMY 3aKOHY OT 21
nexadps 1996 r. No 159-03 «O 10moNMHUTENbHBIX TAPAHTHX 110 COLIMAIBHON
MOJIJIEPIKKE JETEH-CUPOT U JIeTeH, OCTABIIMXCS O€3 MONEUYCHUS POTUTENCH.

2.7. Tlpu 3aunciaeHun 00ydJaroIIerocs B MOPSIKE TIEPEBOJIa U3 IPYTOM
00pa3oBaTenbHON OpraHu3alry JUYHOE AesI0 GOPMHUPYETCS CEKpeTapeM yueOHOM
yacTu. B nmnuHoM zene o0ydaronierocs, 3a4uciasieMoro B MOpsiIKe NepeBo/ia,
JIOJIKHBI XPAHUTHCS:

- 3asBJICHUE O NIEPEBOJIE;

- crmpaBka 00 00y4YeHUHU WU O TIeprojie O0yUeHHUS;

- BBINKCKA U3 NPUKa3a 00 OTYUCIICHUH B CBSI3U C MIEPEBOJIOM;

- JIOKYMEHT O MpE/IIEeCTBYIOIIEM 00pa30BaHn (OPUTHHAT YKa3aHHOTO
JIOKyMEHTAa WJIA €r0 KOTIHsI, 3aBepEHHAasi B yCTAHOBJIICHHOM TOPSJIKE);

- 3aBEpPEHHBIN B YCTAaHOBJICHHOM IOPSIIKE MEPEBOJI HA PYCCKUH S3bIK JOKYMEHTA
WHOCTPaHHOTO rocy/iapcTBa 00 00pa30BaHUM U MPUIIOKEHHUS K HEMY (TIpH
NOJIYYEHHUH MPEIIECTBYIONIEr0 00pa30BaHusl B MHHOCTPAHHOM rOCYIapCTBE);

- CBUJICTEJBCTBO O MPU3HAHUKM MHOCTPAHHOTO 00pa3oBaHus (B ciiydyae
HEOOXOMMOCTH TIOATBEPKICHUS YPOBHS 00pa30BaHusl, MOTYYSCHHOTO 32
pyOEXOoM, pOCCUICKOMY B COOTBETCTBHHM CO cTaThelt 107 denepanibHOTO 3aKOHA OT
29.12.2012 r. Ne 273-®3 «O06 ob6pazoBanuu B Poccuiickoit denepanun»);

- WHAVBUIYaJTbHBIN YUEOHBIN MJIaH JJI TUKBUIAINHA aKaJeMHUYIECKOM
3aJI0JDKEHHOCTH (TIpU HAJTMYMH Pa3HUITBI B 00pa30BaTEIbHBIX MPOTpaMMax U (HJIN)
y4eOHBIX MJIaHaX);



- noroBop 00 oOpa3zoBaHMM (B CiIydyae MepeBojia Ha 00yUYCHHE 3a CUET CPEJICTB
(U3NYECKUX UITU FIOPUIUIECKUX JIHII).
2.8. Ilpu BoccTaHOBIEHUH 00YYarOIIErocsi B 00pa30BaTeIbHON OPraHU3aIlH €T
JUYHOE J1eJ10 (TPY HAIMYUH ) U3bIMAETCS U3 apX1Ba OPTaHU3AIMU CEKpeTapeM
yueOHoI yacTH. B nruHOE /1e710 BOCCTaHOBICHHOTO 00yUYaroIIerocs
BKJIJIIBAIOTCSL:
- 3asBJICHUE O BOCCTAHOBJICHUH;
- BBINIMCKA M3 MIPHKa3a O 3aYHMCICHUU B TIOPSIKE BOCCTAHOBIICHHUS;
- WHJIUBHUIYaJbHBINA YUeOHBIN TUIAH IS IMKBUAALNHY aKaIeMUIECKOil
3aJJ0JDKEHHOCTH (TP HAIUYHH TaKOBOK);
- JoroBop 06 oOpa3oBaHuU (B Cilydyae BOCCTAHOBJICHUS Ha 0Oy4eHHE 3a CUeT
CpeAcCTB (PM3UYECKUX WU IOPUIUYECKUX JIHII).

[Ipu oTCYyTCTBUU B apXUBE JINYHOTO JIeJ1a BOCCTAHOBICHHOTO 00Y4a0IIEerocs
oHO popmupyeTcs ¢ yueToMm TpeboBaHmii myHKTa 2.5 HacTosuiero [Topsaka.
2.9. JInunsie nena oOydaromuxcst GOpMHUPYIOTCS B MaKaX — CKOPOCIINBATESIX.
[IepBBIM JHCTOM JIMYHOTO JEJIa SBISETCS OMUCH BJIOKEHHBIX B HETO JOKYMEHTOB.
2.10. JIokyMeHTBI U3 INYHBIX JIE] MOCTYMAIONINX, HE 3aUUCICHHBIX B YHUCIIO
00y4aroIuXxcs, BEIIAIOTCS] OTBETCTBEHHBIM CEKPETapeM IMPUEMHON KOMUCCHU TIO
TpeOOBAHUIO JIUIl HA OCHOBAHUH MPEABIBICHHBIX PACITUCOK O IPUEME
nokyMeHToB. HeBocTpeOoBaHHBIE IMYHBIE Jeia TOCTYMAIOIINX XPAHITCS B
IPUEMHOM KOMHUCCHU 0 KOHIIa TEKYIIEro y4eOHOTo roja, aajnee
pachopMUpPOBBIBAIOTCS, KOIMH JOKYMEHTOB YHUUTOXatoTcs. [lpu Hannuum
OpPUTMHAJIOB IOKYMEHTOB OHU (DOPMUPYIOTCS B €IMHOE JIEJIO U NIEPEAAIOTCS B
apxuB Komnemka 10 BocTpeOOBaHUS.

3. BeneHue JJUYHBIX eI 00y4alOMXCH B IePHOJ 00yYeHUst

3.1. O6s3aHHOCTH 110 BEJICHUIO JTMYHBIX JEJ O0YyJarOIIUXCs B TEUCHUE BCETO
neprojia OOy4eHHs BO3JIaratoTcsl Ha CeKpeTapsi ydeOHOM 4acTH.

3.2. B Tedenne o0yueHus B TUYHBIC Jiea 00yUYaOMUXCs MOTYT BHOCUTHCS
CIeIyIONINe JOKYMEHTHI NN CBEACHUS:

- KOIHS MOJIHCa 00513aTeTLHOTO MEAUITMHCKOTO CTPaXOBaHNUS,

- KOIUS CTPaxOBOTO CBUJIETEILCTBA TOCYAAPCTBEHHOTO IIEHCHOHHOTO
CTpaxOBaHUS;

- KOIUS CBHJICTEILCTBA O TIOCTAHOBKE HA YYET (PU3UUECKOTO JIUIA B HAJIOTOBOM
oprase;

- KOIMHU JOKYMEHTa O KBATM(PUKALKHU (€CIU 00yUYarOIIHIACI CaMOCTOSATEIBHO
OCBOMJI IIporpamMMy IIpo¢eCCHOHATLHOTO 00ydeHHs) Wi 00 00pa30BaHUH U O
KBaTMPUKaUU (€CIu 00y4JaroIUiCs CaMOCTOSTEILHO OCBOUII HHYIO
MpoQeCCUOHATIBHYIO 00pa30BaTEIIbHYIO MPOTPAMMY);

- 3asgBJICHHE O TIepeBoie (TPEeIOCTaBISAET OOYIAFOITHIICS, JKETAIOIINN
MEePEBECTUCH B OPTaHU3AIUIO, WM 00YUYaOIIHUIACS OPTaHU3AIUH, JKEIAIOIINN
MEPEBECTUCH HA APYTYIO 00Pa30BATEIBHYIO MPOTPAMMY);

- 3asgBJICHHE 00 OTYMCIICHUH B TIOPSIKE IepeBoa (MPeaoCTaBIIsIeT
0OYJarOITUICS, KOTOPBIM OTYUCISICTCS U3 OpTraHU3aIMK B TIOPSIKE ITEPEBOIa B
JIPYTYIO OPTaHU3AIHIO);

- CIpaBKa 0 TepeBo/ie (coriacue, KOTOpoe BBIIACTCS OpraHU3aIlueH,
PUHUMAIOIIEH 00yJaroIIerocs, OTYNCICHHOTO B TIOPS/IKE IEPEBOIA);



- aTTecTallMOHHAsl BEJIOMOCTh, OJTBEPKAAIONIas Mepe3adyeT/nepearTecTaluo
JUCLMIUTMH B ClIyyae 3a4MCIICHUs1 00y4arolerocsi B mopsake NepeBojia, MHBIX
CITyJasix, ONpeeIeMbIX JIOKaJTbHBIMI HOPMATUBHBIMU aKTaMH 00pa30BaTEIbHON
OpraHu3aIliy;
- 3asBJICHUE HA aKaJIEMUYECKHUI OTIMYCK C JOKYMEHTaMH, MOATBEPKAAIOIIUMU
OCHOBaHUE 17151 0(hOpMIICHUS OTITyCKa;
- 3asBJICHUE O BHIXOJIE€ U3 aKaJIEMUYECKOTO OTITYCKa U BBIMKCKA U3 MPUKa3a O
JIOIyCKe K 00pa30BaTeIbHOMY MPOIIECCY;
- BBINUCKU U3 MPUKA30B O 3aYUCIICHUH, TIEPEBOJIC, OTUUCICHNUU, BOCCTAHOBJICHUH;
- BBINUCKU U3 MPUKA30B O MPEMUPOBAHUY, HA3HAYECHUW UHINBUYAJIbHBIX
CTUIIEHMH, PEOCTABICHUHN MEP COIIUATBHON MOAIEPKKU;
- BBIIUCKU U3 MPUKA30B O MPUMEHEHUH MEp AUCIIUIUIMHAPHOTO B3bICKAHUS;
- KOIIMU CIpaBOK 00 00y4YEHUU U O Mepuojie 00yUYeHUsl, BbIIaBAEMBbIX MIPU
JIOCPOYHOM IpEKPaIIeHUH 00pa30BaTEIbHBIX OTHOIIEHUHN WM UHBIX clydasx (10
TpeOOBaHNIO 00YYAIOIIETOCs);
- CTyACHYECKUI OWieT (B cliydae OTUUCIICHUSI 00y4aroIerocs);
- 3a4eTHas KHWXKKaA CTyJeHTa (KypcaHTa) (10 BbIIaUd JUILIOMA O CPEIHEM
poQecCHOHATIbHOM 00pa30BaHUHU BBIITYCKHUKY WJIU B CIIy4ae JOCPOYHOTO
OTYMCIICHUS 00yyarolierocs u3 oopa3oBaTeIbHON OpraHu3allun);
- KOTHsI TUIUIOMA O CpeiHeM IpodecCHOoHaILHOM 00pa30BaHUH, BEIABAEMOTO 0
OKOHYAaHHUH 00pa30BaTEIIbHON MTPOTPaAMMBI;
- UWHBIE IOKYMEHTHI Ha ycMoTpenue Koiemxka.
3.3. Joctyn k paboTe ¢ TUYHBIMU JIeJIaMU 00yYarOIINXCS UMEIOT:
- OTBETCTBEHHBIN CEKpeTapb MPUEMHON KOMUCCHUU;
- CeKpeTapb y4eOHOH YacTy;
- nupextop Komnemxa;
- 3amecturtenu agupekropa Komiemxka;
- WHBIE JOJDKHOCTHBIE JIMIA HA OCHOBAaHUH MTMCBMEHHOTO Pa3pelieHus TUPEKTopa
Konnemxka nnm nuia, M yrmoJTHOMOUYEHHOTO.

JlocTym 00yJarommxcsi ¥ MHBIX JOJHKHOCTHBIX JIAI 0€3 pa3penieHus TupeKTopa
Konnemka k THYHBIM J1eJ1aM 3ampeleH.

4. XpaHeHHe JMYHBIX €)1 00yYAIOIIMXCH B IEpHO 00yYeHus:

4.1. Jlmgnoe meno oOyvaromerocs B epro)i 00ydeHHS XpaHUTCS B yIeOHOM
YacTH.

4.2. B ciyyae yTpaThl WK MOPYH JIMYHOTO JieJia 00y4aromerocs no Kakum-inoo
IPUYUHAM CEKpeTapeM yueOHOM YacTh B MPUCYTCTBUU KOMUCCHH, CO3/1aBAEMOM U3
YKCIIa JIUI, UMEIOIIUX JIOCTYT K paboTe ¢ TUYHBIMU JIeJIaMH COTJIacHO MyHKTY 3.3.
Hacrosmiero [lopsaka, coctaBnsieTcss akT 00 yTepe Wiv mopue JIMYHOTO Jea.
Hanee popmMupyercss HOBOE JIMYHOE JISJIO 00YUarOIIerocs COrIaCHO IMyHKTaM 2.5.
Hacrosero llopsaka.

4.3. Tlpu oruncnennn odyuaromerocs n3 Komremka 0o B Ciydae MOCTYTUICHHUS
Ha MHYI0 00pa30BaTeIbHYI0 IPOrPaMMy M3 JIMYHOTO JIeJia BBIIACTCS] OPUTHHAIT
JIOKyMeHTa 00 00pa3oBaHUHU, IPETOCTABIEHHOIO HA MOMEHT 3auuciieHus. B
JUYHOE JIEJI0 BKJIAIBIBAETCS 3asIBJICHUE O BbIade JOKyMEHTa 00 oOpa3oBaHUH,
KOIHUS JOKyMeHTa 00 oOpazoBanuu (IIpu HEOOXOIUMOCTH) U 0(POPMIICHHBIN
o0xomHOM HCT. B ciiydae BeIjauy U3 JIMYHOTO Jiejia 00y4aromerocss OpUruHagioB
WHBIX JOKYMEHTOB OHU BBIJAIOTCS IO OMUCH, BKJIaIbIBaeMoit B Aeino. [Ipu sTom B



JIMYHOM JI€JIE OCTAIOTCSl KOMIMHU BbIIaBAEMBIX TOKYMEHTOB, 3aBEPEHHBIX
nupekropom Kosemxa.

5. IlopsiioK mepexavu JUYHBIX eI 00y4aloIuXca B apXUB
o0pa3oBaTe/IbHOH OpPraHu3aNun

5.1. JluyHble nena BRITYCKHUKOB, a TAKKe 00y4YaroIMXCsl, OTYUCIECHHBIX U3
Komnemka no pa3inyHbIM OCHOBAaHUSAM, NPEAAIOTCA Ha XpaHEHHUE B apXUB
Komnemxka. [lepenaya TUUHBIX €1 B ApXUB TEKYIIETO KaJl€HIApPHOIO ro/ia
OCYULIECTBJISIETCSL CEKPETApEM YUEOHOM YacTH MO AKTY HE MO3/IHEE OKOHYAHMS
rojJia, B KOTOPOM COCTOSIICS BBITYCK 00Y4arOIIUXCs, THOO OJTHOTO MecsIa Mocie
W3/IaHUS MIPUKa3a O TOCPOYHOM MPEKpalieHuu 00pa30BaTENbHbBIX OTHOILICHUN.

5.2. Cryaenueckuii OUIIET, CTaBa€MbIil 00YJarOIIMMCS, U3BIMAETCS U3 JINYHOTO
JieNa 10 Mepejauu ero apXuB U YHUUTOXKAETCS 10 aKTy HE MO3HEE OJTHOTO MecsLa
C MOMEHTA CJIayu.

5.3. Ilepen cnadeii TMYHBIX J1€7T OOYYAIOIINXCS B ApXUB CEKpeTaph Y4eOHOM YacTu
IPOBEPSET HAJTUYKE BCEX HEOOXOAMMBIX JOKYMEHTOB. B cocTaB nu4HOroO nena
oOy4aromierocsi B 00s13aTeJIbHOM MOPSIKE JOJKHBI BXOJIUTh:

- OIHUCH BIIOYKEHHBIX JOKYMEHTOB;

- 3asgBJICHHE O IpreMe Ha o0yuenue B Komnemxk;

- KOMNHS JOKYMEHTA, YAOCTOBEPSIOLIETO JINYHOCTD, TPAXKIAHCTBO;

- KOMMS AUIJIOMA O CpeHEM NMpodhecCHOHATBHOM 00pa30BaHuUU;

- 3ayeTHas KHI)KKa CTyJeHTa (KypcaHTa);

- BBINKUCKU U3 IPUKA30B O 3aYUCICHUU U OTYUCIICHUHU.

Tak>ke B cOCTaB JIMYHOTO Ji€J1a 00y4arolerocs, nepeaaBaeMoro B apxus,
MOT'YT BXOJIUTh IOKYMEHTBI, BKJIaJbIBAEMbIC B CITy4asiX, MPEyCMOTPEHHBIX
nyHktamu 2.5., 2.7.,2.8., 3.2., 4.3. nacrosuero [lopsaxka.

5.4. JInunbie nena 00y4aromuxcs, OTYUCICHHBIX B CBSI3U C OKOHYAHUEM
Konnemxka, xpausarcs B apxuse 75 net. JInunsie nena o0yyaromuxcs,
OTYHCJICHHBIX 110 UHBIM OCHOBaHUSIM:

- ¢ | xypca — xpansrcs 5 ner;

- €0 2-3 KypcoB — xpansTcs 15 rner.

6. 3aKII0YNTEIbHBIE MOJIOKEHHS

6.1. 3menenus u gonoiaHeHus B HacTosmid [Topsgok BHOCSATCS HA OCHOBaHUU
W3MEHEHUN U JIOTIOJIHEHUM, BHOCUMBIX B JIOKYMEHTBI, SIBJISIFOIIAECS OCHOBOM JIJIS
ero pa3paboTKH.

6.2. Ilopsiaok meicTByeT 10 MPUHSATHS HOBOTO.

6.3. TpeboBanus [lopsaka siBASIOTCS 00513aTETLHBIMU JIJIS BCEX YUYACTHUKOB
00pa3oBaTeIbHBIX OTHOIIECHUM.

6.4. PabotHuku Kosiemka 10KHBI ObITH O3HAKOMIICHBI ¢ TeKCTOM [lopsiaka, B
TOM YHCJI€ TTOCPEJICTBOM pa3MEIeHUsI JIOKATHLHOTO HOPMAJIHLHOTO aKTa Ha
ohHUIIMAIBHOM CailiTe KOJUIeIKA.
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